Use this checklist to evaluate your own shop to make sure you are in compliance with regulations and best practices.  This will help you spot problems and fix them before they become an issue when city inspectors visit.
	Environmental Self Check List for Inspections

	Business Name and Location:                                                          

Date:

	CHECK LIST

Permits Checklist : Required For Every Shop

	Y / N  
	Do you have a current ISD Occupancy Permit?

	Y / N  
	Is The Garage Certificate Of Registration Permit Current?

	Y / N  
	Is A Business Certificate Present?

	Y / N  
	If you have a dumpster, do you have a BFD Dumpster Permit?

	Y / N  
	If you have a dumpster, do you have an ISD Site Cleanliness Permit?

	Y / N  
	If you do welding, cutting, or body work, do you have a BFD Torch Permit?

	Y / N  
	If you burn waste oil, do you have a BFD Permit to do so?

	Y / N  
	If you burn waste oil, do you have a DEP Permit to do so?

	Y / N  
	Do you have a DEP Hazardous Waste Generator Number?

	
	If Yes List Numbers:

	Y / N  
	Do you have a contracted Hazardous Waste Disposal Company?

	
	If Yes, Company Name:

	Y / N  
	Do you have a Hazardous Waste Manifest on site for the previous 3 years?

	Y / N  
	If you have a floor drain in the shop, does it have an oil/water separator?

	Required For Shops that Sell Cars or Car Parts

	Y / N  
	Is A BPD Class 2 Used Car License Present?

	Y / N  
	Is a current Use Of Premises Permit Present?

	Required For Auto Body Shops

	Y / N  
	Do you have a legal spray booth?

	Y / N  
	Do you have a BFD Paint Spray/Dip Permit Present?

	Y / N  
	Do you have a Mass. Register Shop Number?

	
	If yes, list number:

	

	AUTO SHOP OPERATIONS CHECKLIST FOR ALL SHOPS

	Y / N  
	Is the floor and ground clear of spills or leaks?

	Y / N  
	Are Solvents And Parts Cleaners Labeled and closed?

	Y / N  
	Are Oil Filters Punctured Drained Over night Then Properly Disposed Of?

	Y / N  
	Are Compressed Gas Cylinders Secured By Chaining To A Dolly Or To The Wall?

	Y / N  
	Are Batteries Stored On Pallets Or Shelving And Properly Disposed Of?

	Y / N  
	Are Tires Stored Outside and Covered and properly disposed of?

	Y / N  
	Are Work Orders Present For All Vehicles?

	Y / N  
	Are The Shop And Lot In A Clean And Sanitary Condition?

	Y / N  
	Are Flammable Hazardous Liquids Stored In DOT Or UL Approved Containers Or Flammable Storage Cabinets that are properly labeled?

	Y / N  
	Is The Hazardous Waste Storage Area Labeled And Are The Limits Of The Area Properly Labeled?

	Y / N  
	Is the floor of the hazardous waste storage area free of cracks and holes?

	Y / N  
	Is Access To The Waste Area Clear Of Parts And Debris?

	Y / N  
	Are The Containers In The Waste Area Properly Labeled?

	Y / N  
	Are Drained Waste Oil, Antifreeze, Paints, And Solvents stored In proper labeled containers?

	Y / N  
	Are Fire Extinguishers Present And Appear To Be Charged?

	Y / N  
	Are Aisles And Emergency Exits Clear Of Obstructions?

	Y / N  
	Are Exit Signs Posted Over Doors?

	Y / N  
	Is There Adequate Ventilation Of The Shop?

	Y / N  
	Does The Shop Have Personal Protective Equipment That Meets Basic Requirement?

	Y / N  
	Are There Clean Rest room Facilities?

	Y / N  
	Is Potable Hot And Cold Running Water Available?

	

	AUTO SHOP OPERATIONS CHECKLIST FOR AUTO BODY SHOPS ONLY

	Y / N  
	Does the spray booth exhaust stack discharge vertically upward at either 35 feet above ground or 10 feet above roof level?

	Y / N  
	Do Filters Fit and Installed Properly?

	Y / N  
	Are Filters At Least Two Inches Thick?

	Y / N  
	Does The Paint Booth Have Explosion Proof Lighting?

	Y / N  
	Does The Booth Have An Automatic Fire Suppression System?

	Y / N  
	Is There An Enclosed Spray Gun Washer System?

	Y / N  
	Is There A Properly Constructed And Vented Paint Mixing Room?

	Y / N  
	Does The Shop Use High Volume Low Pressure Spray Guns?


